CITY OF DEWITT

DEWITT CITY HALL - 414 EAST MAIN STREET - DEWITT, MICHIGAN 48820

City Council Meeting
414 East Main Street DeWitt MI
Meeting Agenda
Monday, September 23, 2024
7:00 P.M.

Call to Order City Council Meeting

Pledge of Allegiance

Approval of Agenda

Approval of Minutes September 09, 2024, City Council Minutes

Public Comments The public is encouraged to address the City Council at this time. Generally, citizens are
not recognized to speak at any other time during the meeting. Unless granted additional time by the Mayor, each member
of the public is limited to three (3) minutes.

City Administrators Report

Old Business None

New Business

1. Animal Ordinance Amendment — Second Reading

RECOMMENDED ACTION: Approve a Resolution to adopt Ordinance 2024-04 to
regulate Animals, Chapter 10 in the City of DeWitt, and authorize the publication of the
ordinance with an effective date seven (7) days after publication.

2. City Credit Card Policy Update

RECOMMENDED ACTION: To approve the updated City Credit Card Policy dated
September 23, 2024



3. MML Liability & Property Pool Election — Board of Directors

RECOMMENDED ACTION: To cast a ballot for Thad Beard, Manager, City of
Rockford; Dan Swallow, Manager, City of Tecumseh for a three-year term beginning
January 1, 2025, for the MML Liability & Property Pool Board of Directors.

Council/Staff Reports

Adjournment

Official minutes of the Council Meetings are available for public inspection at the Clerk’s Office, 414 East Main Street, DeWitt, Michigan 48820.
The City of DeWitt will provide to individuals with disabilities, reasonable auxiliary aids and services which are needed to fully participate in any
meeting provided a 72-hour notice is received by phone or in writing. Contact the City Clerk at 414 East Main Street, DeWitt, Michigan 48820, or
by calling (517) 669-2441. POSTED: September 19, 2024.




CITY OF DEWITT Page 1
Regular City Council Meeting
Monday, September 9, 2024 City Hall

CALL TO ORDER CITY COUNCIL:
The Regular City Council Meeting was called to order at 7:00 p.m. Mayor Leeming led the
pledge of allegiance.

ROLL CALL:
Members Present: Leeming, Hunsaker, Whitman, Ostrander, Kellogg, VanDyke and Donohue

Excused: None

STAFF:
Daniel Coss, City Administrator; Sarah Stoltzfus, Clerk-Treasurer; Bryan Curtis, Sergeant; Brian
Goodenough, Foster Swift

AUDIENCE:
None

AGENDA:
Motion by VanDyke, seconded by Donohue and carried by unanimous vote of the Council that the
agenda be approved as amended, with the addition of New Business Item #2.

APPROVAL OF MINUTES:
Motion by Whitman, seconded by Kellogg and carried by unanimous vote of the Council to
approve the minutes from the August 26, 2024, Regular City Council Meeting as presented.

PUBLIC COMMENT:
None

CITY ADMINISTRATOR’S REPORT:
Administrator Coss went over the City Administrator’s report that was provided to the council in
the agenda packet.

OLD BUSINESS:
None
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Regular City Council Meeting
Monday, September 9, 2024 City Hall

NEW BUSINESS:
1. Animal Ordinance Amendment- First Reading
Council members discussed the ordinance and shared their differing perspectives/ views on
whether or not they will update certain language in the ordinance.

Motion by Hunsaker, seconded by VanDyke and carried by roll call vote of the Council to
approve the Resolution 2024-04 to introduce Ordinance Amendment 2024-01 an ordinance
to amend sections of Chapter 10 — Animals.

ROLL CALL VOTE:
Ostrander __ Yes VanDyke Yes
Donohue Yes Kellogg No
Hunsaker _ Yes Whitman No

2. McGuire Park LWCF Grant Agreement
Motion by Donohue, seconded by Hunsaker and carried by unanimous vote of the Council to
approve Resolution 2024-05 for the McGuire Park Land and Water Conservation Fund
Development Project Agreement 26-01896 and authorize the City Administrative to sign the
agreement on behalf of the City of DeWitt.

COUNCIL STAFF REPORTS:

DAESA:
- Nothing to report

DARA:
- Nothing to report

Planning:
- Nothing to report

Parks:
- Nothing to report

Mayor/DDA:
- Mayor Leeming reported on the Sister City Goodwill Mission luncheon
- Next DDA Meeting is tomorrow

City Attorney:
- Nothing to report

Police:
-Sgt. Curtis provided a written report to City Council members with updates in the department
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Monday, September 9, 2024 City Hall

ADJOURNMENT:
Motion by VanDyke seconded by Whitman and carried by unanimous vote of the Council that

the meeting is adjourned at 8:26 p.m.

Respectfully submitted,

Sarah Stoltzfus Susan Leeming
City Clerk-Treasurer Mayor



City Administrator Report September 23, 2024

SCCMUA Articles of Incorporation Amendments

The SCCMUA Board has begun the process of reviewing and recommending amendments to the
Articles of Incorporation. The last amendment to the Articles was in 1991 when Watertown
Township joined the authority. With the construction project, the treatment capacity of the plant
is increasing from 5 MGD to 6 MGD (Million Gallons Per Day), which impacts the number of
members on the board. Board composition is determined by capacity ownership. For every
600,000 gallons of capacity ownership, the municipality gets one representative. With the design
capacity increasing that would increase the board membership from 10 members to 15-16
members. The City of DeWitt owns 13.3131% of the treatment capacity of the plant. Once the
Articles are approved by the SCCMUA board they will then be forwarded to the member
municipality boards for review and adoption.

Leaf Season Starts
The DPS will start leaf collection the week of October 14. The DPS is still looking for a couple
of seasonal employees for leaf collection.

Job Posting for Administrative Assistant — Police Department

Kayla will be leaving the city for a position with the State of Michigan. We wish Kayla all the
best in her future with her new opportunity. Kayla’s last official day is September 27. The
position has been posted and recruitment of a new administrative assistant is underway.

General Information Packet

e Invoicecloud Report
e Chamber of Commerce News
e General Ledger Report 9-05 to 9-18

September
26 — Thursday Planning Commission Meeting
October
1 — Tuesday Downtown DeWitt Farmers Market
8 — Tuesday Final Downtown DeWitt Farmers Market
8 — Tuesday Downtown DeWitt Authority Meeting

9 — Wednesday Parks, Recreation, Cemetery, & Tree Commission Meeting

14 — Monday City Council Meeting

14 — Thursday Leaf Pickup Begins North and South of the river




Staff Report for Council Agenda Item

Agenda Item: NB #1
Meeting Date: September 23, 2024

TO: Mayor Leeming and Council Members

FROM: Dan Coss, City Administrator

DATE: September 19, 2024

RE: Animal Ordinance Amendment — Second Reading

FACTS: Attached for City Council’s review is Chapter 10 — Animal Ordinance. The only

amendments from the September 9, 2024 City Council meeting were the typos to make four
months of age for dogs inside the city consistent throughout the ordinance.

This is the second reading of the ordinance and, if approved, the ordinance would have to be
published and will then take effect seven (7) days after publication.

If council approves the second reading the ordinance should publish in the Lansing State Journal
on Monday, September 30, 2024 with an effective date of October 7, 2024.

RECOMMENDED ACTION: Approve a Resolution to adopt Ordinance 2024-04 to regulate
Animals, Chapter 10 in the City of DeWitt and authorize the publication of the ordinance with an
effective date seven (7) days after publication.

MOTION BY: SECONDED BY:
ROLL CALL VOTE: Ostrander VanDyke
Donohue Kellogg

Hunsaker Whitman




CITY OF DEWITT
ORDINANCE NO. 2024-01

AN ORDINANCE TO AMEND CHAPTER 10
OF THE CODE OF ORDINANCES

TO AMEND AND ADOPT REGULATIONS INVOLVING THE POSSESSION,
OWNERSHIP, AND CARE OF ANIMALS WITHIN THE CITY

THE CITY OF DEWITT ORDAINS:

Section 1. Purpose. It is the purpose of this Ordinance to amend Chapter 10 of the City’s Code
of Ordinances to allow more effective regulation of animals within the City of DeWitt.

Section 2. Amendment to Chapter 10. Chapter 10 of the Code of Ordinances of the City of
DeWitt, entitled, Animals, is amended as follows:

“Sec. 10-1. Definitions.

The following words when used in this chapter shall have the meanings ascribed in this
section, except where the context clearly indicates a different meaning:

Dog, household pet means an individual animal of any pure or mixed breed of species canis
familiaris. Normally kept as an uncaged house pet with no specific duty.

Dog, working:
Attack means a dog that has been trained to attack on command, and to injure or kill.
Fighting means a dog that has been trained to fight, injure, or kill another dog.

Service Animal means a dog or miniature horse that has been individually trained to do work
or perform tasks that are directly related to and mitigate the handler’s disability. All other species
of animal, trained or untrained, are not recognized as service animals in the State of Michigan or
by the city and are not required to be admitted into covered entities under the Americans with
Disabilities Act , 42 USC § 12101 et seq. Emotional support, therapy, comfort, or animals that
provide comfort just by being with a person are not considered service animals because they have
not been trained to perform a specific job or task. Therefore, they do not qualify as service animals.

Service Animals In-Training means a dog or miniature horse that is in the pre-training or
training period to become a certified service animal. While the Americans with Disabilities Act ,
42 USC § 12101 et seq, does not apply to service animals in-training, the State of Michigan
requires that service animals in-training be admitted into places of public accommodation located
in Michigan if they are accompanied by an animal trainer or raiser for purposes of training or
socializing the animal.

Handler means a person who has a service dog or miniature horse that has been individually
trained to do work or perform tasks that are directly related to and mitigate the handler’s disability.



The handler is responsible for caring for and supervising the service animal, which includes
toileting, feeding, grooming, and veterinary care.

Domesticated animal means an animal or bird, that over many years has been tamed so that
it is now dependent upon human beings for its shelter and subsistence food.

Feral animal means a domesticated animal or bird that has reverted to the wild state.

Ferocious wild animal means an animal, bird, reptile or other creature, normally existing in
a natural environment which typically hunts and kills other creatures as all or part of its subsistence
food.

House pet, caged means a small domesticated animal, bird, fish, reptile, amphibian or the
like, such as a mouse, rat, gerbil, ferret, guinea pig, rabbit, or the like; a canary, parrot, cockatoo,
budgerigar, or the like; gold fish, exotic tropical fish, or the like; a gecko, bearded dragon or frog,
which can be purchased in pet stores and are kept confined in suitable cages or tanks.

House pet, controlled means a domesticated animal, usually, but not limited to, a dog or a cat,
which is normally kept within a residence as part of the family household, or within the limits of
a residential property, whether fenced or not, or which may temporarily be tethered out of doors,
or which may be walked off the residential property when leashed.

House pet, uncontrolled means a domesticated animal, usually, but not limited to, a dog,
which is not trained to remain within the confines of its residential property, and which is allowed
by its owner to roam at large.

Poisonous animal means any species of animal, bird, reptile, insect, or other creature that has
a poisonous venom, which if transmitted to a human being or other creature by whatever means,
will result in injury or death.

Unlicensed dog means any dog over the age of four months without a license from the County
of Clinton.

Dangerous animal means any animal which has previously attacked or bitten any human
being or other domesticated animal or has a propensity, tendency, or disposition to attack, bite,
cause injury, or to otherwise endanger the safety of human beings or other domestic animals other
than under justifiable circumstances. This definition also includes animals harbored, primarily or
in part, for the purpose of fighting. An animal is not considered a “dangerous animal” if it bites or
attacks a person who is trespassing on the property of the animal’s owner; it bites or attacks a
person who provokes or torments the animal; or responds in a manner that an ordinary and
reasonable person would conclude was intended to protect a person if they were engaged in a
lawful activity or the subject of an assault. The identification and regulation of dangerous animals
shall comply with this chapter as well as the Dangerous Animals Act, PA 426 of 1988, as amended.

Wild animal means an animal, bird, reptile, or other creature, normally existing in a natural
environment wherein it hunts and/or gathers its subsistence food.
Sec. 10-2. Violation and penalties.

(a) Any person violating or permitting the violation of a provision of section 10-3, 10-4, 10-5,
10-6, 10-7, or 10-8 is responsible for a municipal civil infraction, subject to payment of a civil
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(©)
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fine as set forth in section 42-38. Repeat offenses shall be subject to increased fines as set
forth in section 42-38.

Any person violating or permitting the violation of any other provision of this chapter shall
upon conviction be fined a sum of $100.00 for the first offense, $250.00 for the second
offense, and $500.00 for a subsequent offense. In addition to the fine imposed, the court shall
have discretion to sentence the defendant to be confined in the county jail for a period not to
exceed 90 days. Each day that a violation of this chapter continues shall be deemed a separate
offense. Any person who violates the provisions of this chapter shall pay all expenses of
maintaining the animal at the county animal shelter and court costs necessitated by the
enforcement of this chapter.

A person who knowingly or willingly submits a false or fraudulent affidavit under the
Identification and Patch for Service Animals Act, PA 146 of 2014, as amended, or falsely
represents they are in possession of a service animal or service animal in-training, in any
public place in violation of the Collar, Harnesses, and Leashes on Dogs in Public Places Act,
PA 82 of 1981, as amended, is guilty of a misdemeanor punishable by imprisonment not to
exceed 90 days, a fine of not more than $500.00, or up to 30 days of community service.

10-3. Keeping prohibited animals.

It shall be unlawful to bring into, keep, harbor, own, or in any way possess the following
animals within the corporate limits of the city:

(1) Species. Any warm or cold-blooded, carnivorous or omnivorous, wild, feral, ferocious,
or exotic animal, bird, or reptile, which is not of a species customarily kept as a caged,
a controlled, or an uncontrolled house pet, but one which would usually be confined in
a zoo, or be found in the wilderness of this or any other country, or one which is
poisonous, or which otherwise causes a reasonable person to be fearful of bodily harm
or property damage.

(2) Poisonous. Any animal, reptile, insect, or other creature that has a poisonous venom
which, if injected into a human being, would result in severe pain, suffering, illness, or
death.

Exceptions.

(1) The owning and/or keeping of farm animals or fowl, such as cattle, horses, sheep, goats,
chickens, turkeys, ducks, or the like, in compliance with chapter 78 pertaining to zoning
is permissible.

(2) The keeping of honey bees in compliance with chapter 78 pertaining to zoning is
permissible.
10-4. Owning or keeping of house pets.

It shall be unlawful to bring into, keep, harbor, own, or in any way possess within the
corporate limits of the city:

Created: 2024-01-09 11:28:02 [EST]
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(1) Any animal or bird which causes frequent or loud noise that disturbs the comfort or
repose of any person within the vicinity. If a police officer and/or an animal control
officer finds an animal is noisy to an unlawful extent, the officer may first give a verbal
warning to the owner or keeper, followed by a citation if the noise persists.

(2) Any unlicensed dog which is over the age of four months.

It shall be unlawful to possess, own, or have charge of more than three house pets of the same
species (dogs, cats) or more than a total of six house pets over the age of four months at any
residential dwelling unit in the city. For purposes of this chapter, a residential unit means a
single-family residential unit, which presupposes one family occupying a home. This
prohibition shall not apply to the temporary care of one additional cat or dog for a period not
to exceed seven consecutive calendar days in any given calendar year.

Exception. Notwithstanding Section 10-4(b), it shall be unlawful for a person to:

(1) harbor more house pets than can be reasonably maintained in a healthful or sanitary
condition for the humans or animals occupying the residential unit, or

(2)  harbor house pets in a manner that would create any other house pet-related conditions
constituting a  nuisance.

10-5. License requirements.

All persons owning or keeping any dog over the age of four months within the city shall
obtain a license for it from the County of Clinton. A valid license tag shall be worn on the
collar or harness when the animal is out of doors.

It shall be unlawful for a person not a resident of the city to have within the city a dog over
the age of four months that has not been licensed by the municipality in which the owner of
the dog resides.

10-6. Control of dogs.

Running at large. No person shall permit their dog to run at large in the city, nor shall the dog
be permitted upon any public street, alley, or other public place within the city unless leashed
in compliance with section 10-7 and accompanied by the owner or person having custody
thereof.

Public parks. No person shall take or permit a dog to remain in any public park in the city
unless the dog is leashed in compliance with section 10-7.

Organized public events. No person shall bring or permit a dog to remain in an area within
the city where an organized public event is taking place, and where a large and/or noisy crowd
of people would reasonably be expected to frighten a dog to the extent it would be more likely
to snap at or bite people or other dogs.

Exceptions for service animals and service animals in-training. Service animals and service
animals in-training are not permitted to, among other things, wander away from their handler,
trainer, or raiser; jump on others; or obstruct busy walkways.



Sec. 10-7. Walking leashed dogs.

It shall be unlawful for any person who owns, keeps, or harbors a dog, to walk the dog on city
streets, curb lawns, alleys, sidewalks, and/or bicycle paths unless the dog is restrained by a leash
of adequate strength and of limited length.

(a) Leashes of a non-reel-in type shall not be longer than six feet.

(b) Leashes of a reel-in type may be extended temporarily longer than six feet, provided the leash
is reeled in to six feet or less whenever other persons or other persons with leashed dogs are
approached.

(c) Service animals and service animals in-training must be harnessed, leashed, or tethered while
out in public unless:

(1) these devices would interfere with their work, task, or training; or

(2) the handler’s disability prevents the use of these devises. In such instances, the handler
must still be able to maintain control of their service animal through vocal commands,
hand signals, or by some other effective means.

Sec. 10-8. Removal of animal excrement.

(a) A person walking a dog on property not under his or her ownership or control shall carry an
appropriate device for removal of animal excrement.

(b) A person shall not allow any animal to leave its excrement on any property not under his or
her ownership or control unless the person promptly and thoroughly removes the excrement
from the property.

Sec. 10-9. Animals biting, causing injuries or property damage; animal fights.

It shall be unlawful for any person who owns, keeps, or harbors an animal within the city to
allow it to bite or cause other injury to a person or to another domestic animal, or to promote or
encourage fights between animals, or to allow the animal to damage property of others.

Sec. 10-10. Abuse, neglect, or cruelty to animals.

(a) Cruelty. No person within the city shall beat, frighten, overburden or abuse any animal or use
a device or chemical substance which abuses an animal. Reasonable force, however, may be
used to drive off any vicious, dangerous, or trespassing animals.

(b) Transport. No person within the city shall drag, carry, or transport any animal in any manner
likely to harm the animal.

(¢) Abandonment. No person owning or having custody of any animal shall for any reason
abandon such animal within the city.

(d) Food and water. No person within the city owning or having custody of any animal shall
neglect or fail to provide it with necessary nourishing food at least once daily and shall
provide a supply of clean water to sustain the animal in good health.



(e) Shelter. No person within the city shall fail to provide any animal in their charge with shelter
from inclement, hot, or cold weather. Any area where an animal is housed or allowed to
remain shall be kept clean of animal waste and any other substance which would jeopardize
the animal's health and comfort.

(f) Tethered animals. Tethers such as chains, ropes, or leashes, shall be placed or attached so that
they not be entangled with another animal or object; shall be of sufficient length in proportion
to the size of the animal to allow the animal proper movement, exercise, and access to food,
water, and shelter; and shall be located so as not to allow the animal to jump over an obstacle
where the tether could become entangled and the animal choke. A tether shall be located so
as not to allow the animal to trespass onto public property or private property of others, nor
in such a manner as to cause harm or danger to persons or other animals.

Sec. 10-11. Seizure and impoundment.

It shall be the duty of any police officer of the city or any county animal control officer to
seize and deliver to the county animal control shelter any dog found running at large within the
city. Any animal found to be the subject of a violation of this chapter shall be subject to seizure
and impoundment. The animal shall be kept in the county animal shelter at the expense of the
owner for not less than five days.

Sec. 10-12. Order to show cause, destroying or confining of animal.

(a) Issuance of summons. A district court judge or a magistrate of the district court shall issue a
summons to the owner, keeper or harborer of an animal to show cause why it should not be
destroyed, upon a sworn complaint that any of the following exist:

(1) An animal, licensed or unlicensed, has destroyed property or habitually caused damage
by trespassing on the property of a person who is not the owner.

(2) An animal, licensed or unlicensed, has attacked, bitten or otherwise caused injury to a
person or another animal.

(3) An animal has shown vicious or dangerous habits or has molested a person who is
lawfully on a public right-of-way or in a public place.

(4) An animal, licensed or unlicensed, but has run at large.

(b) Hearings on complaint. After a hearing, the district court judge may either order the animal
destroyed or confined to the county animal control shelter or premises of its owner or keeper.

Sec. 10-13. Penalty for noncompliance with court order.

Any person who fails to comply with a court order shall be subject to a maximum fine of
$500.00 or confinement in the county jail for up to a maximum term of 90 days, or both such fine
or imprisonment. Court costs for such actions taken shall be taxed against the owner or keeper of
the animal against whom the complaint was issued.”

Section 2. Validity and Severability. If any portion of this Ordinance or its application to any
person or circumstance shall be found to be invalid by a court, such invalidity shall not affect the
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remaining portions or applications of the Ordinance which can be given effect without the invalid
portion or applications, provided the remaining portions are not determined by the court to be
inoperable, and to this end Ordinances are declared to be severable.

Section 3. Repealer Clause. Any ordinances or parts of ordinances in conflict herewith are hereby
repealed only to the extent necessary to give this Ordinance full force and effect.

Section 4. Effective Date. This Ordinance shall be effective upon publication.

Created: 2024-01-09 11:28:03 [EST]
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RESOLUTION TO APPROVE ORDINANCE NO. 2024-04,
AN ORDINANCE TO AMEND CHAPTER 10
OF THE CODE OF ORDINANCES
TO AMEND REGULATIONS INVOLVING THE POSSESSION, OWNERSHIP, AND
CARE OF ANIMALS WITHIN THE CITY

At a meeting of the City Council of the City of DeWitt, Clinton County, Michigan, held at
the City Hall, in said City on the 23rd day of September, 2024 at 7:00 p.m., Local Time.

Present:

Absent:

The following resolution was offered by and supported by

WHEREAS, the City of DeWitt (“City”) has previously adopted an ordinance regulating
the possession, ownership, and care of animals within the City, including, but not limited to, house
pets, vicious animals, wild animals, and unlicensed dogs; and

WHEREAS, the City now desires to amend Chapter 10 of the Code of Ordinances to allow
for more effective regulations of animals within the City; and

WHEREAS, pursuant to Section 8.8 of the City of DeWitt Charter (“Charter”), the City
has the authority to amend its Code of Ordinances; and

WHEREAS, pursuant to Section 8.6 of the Charter, the City is required to introduce any
ordinance amendment prior to adoption.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of DeWitt as
follows:

1. The City adopts Ordinance No. 2024-04, An Ordinance to Amend Chapter
10 the Code of Ordinances to Amend Regulations Involving the Possession,
Ownership, and Care of Animals within the City, a copy of which is
attached as an Exhibit to this Resolution.

2. The City directs the City Clerk to publish the Ordinance in a newspaper in
general circulation within the City, within fifteen (15) days after adoption.

3. To the extent that any resolution or portion of resolution is inconsistent with
this Resolution, such resolutions or portions of resolutions are hereby
rescinded.



ADOPTED:

YEAS:

NAYS:

STATE OF MICHIGAN )

)
COUNTY OF CLINTON )

I, the undersigned, the duly qualified and acting Clerk of the City of DeWitt, Clinton
County, Michigan, DO HEREBY CERTIFY that the foregoing is a true and complete copy of
certain proceedings taken by the City Council of said City at a meeting held on the 23rd day of
September, 2024.

Sarah Stoltzfus, City Clerk



Staff Report for Council Agenda Item

Agenda Item: NB #2
Meeting Date: September 23, 2024

TO: Mayor Leeming and Council Members

FROM: Dan Coss, City Administrator

DATE: September 19, 2024

RE: City Credit Card Policy Update

FACTS: City Council originally adopted the credit card policy on September 13, 2014.

The policy, at that time, did not include the City Administrator as a card holder. The City
Administrator was added as a card holder in January 2024 and the City Clerk/Treasurer was
removed.

With the City Administrator being a card holder, the City Treasurer will be the approving
authority for the City Administrator’s use of the card.

Any disputes on invoices or approval for payment of the credit card balances will be approved by
the Finance Director.

In addition, a new section on Merchandise Returns/Exchanges has been added.
All of the proposed amendments to the policy have been highlighted.

RECOMMENDED ACTION: To approve the updated City Credit Card Policy dated
September 23, 2024.

MOTION BY: SECONDED BY:
ROLL CALL VOTE: Ostrander VanDyke
Donohue Kellogg

Hunsaker Whitman




City of DeWitt
OFFICIAL POLICY & PROCEDURE

TITLE: EFFECTIVE DATE:
CREDIT CARDS 95-213-20214
Purpose

This policy is adopted in accordance with Public Act 266 of 1995, which requires that all
municipalities have a written policy when authorizing the use of credit cards to purchase goods
and services for the official business of the municipality.

Policy

A. Management of Credit Cards. The City Administrator or designee shall be responsible
for the issuance, accounting, monitoring, and retrieval and generally for overseeing compliance
with this Credit Card Policy and Procedures.

B. Credit Limit. The total combined authorized credit limit of all credit cards issued by the
City shall not exceed 1% of the total City budget for the current fiscal year.

C. Card Use. The credit card shall be used only by a designated official or employee for the
purchase of goods and services that are for the official business of the City of DeWitt, and in
accordance with other City policies, when the normal accounts payable procedure cannot be
utilized (i.e. fuel purchases, travel related expenses, conference registration fees, electronic
purchases, etc.). The credit card shall not be used for personal uses such as, cash advances, or
other standard merchant category exclusions (i.e. tobacco products, food or liquor).

D. Issuance of Credit Cards. Credit cards shall only be issued to the following City
officials and employees: ‘Mayor, City AdministratorClesk/Treasurer, Police Chief and DPS
Supervisor‘. City officials and employees that have credit cards issued; those cards will be

//[ Commented [PW1]: City Administrator is not listed

available on a checkout basis from the City Administrator, or his/her designee, to be returned
with the required documentation in the time provided for in Section E. Any official or employee
issued a credit card shall return the credit card upon the termination of his or her employment or
service in office with the City of DeWitt.

E. Transaction Procedure. The use of credit cards for City business shall be honored by
any vendor or merchant who accepts said credit card. Credit card transactions may be performed
in person, over the telephone, through the mail, or over a secure internet connection. Any
official or employee using credit cards issued by the City shall submit documentation detailing
the goods or services purchased, the cost of the goods or services, the date of the purchase, and
the official business for which purchased. Authorization for purchases shall be pre-approved by
the City Administrator._The City Administrator shall obtain pre-approval for purchases from the

City Treasurer.

September 23, 2024




When using a City credit card, authorized officials or employees are required to follow the below
listed procedures, in addition to procedures for management approval and payment of the
charge(s):

1. If the transaction is in person, present the credit card to the vendor or merchant and
advise that the item(s) is being purchased with a City credit card. If the transaction is
via a telephone order, mail order or secure internet order, the vendor or merchant
must be provided with the credit card account number, expiration date and security
code.

2. Retain all receipts, credit card slips, delivery and packing slips, and all other
transactional evidence with sufficient description of the goods or services purchased
to support all charges made, providing them to the City Administrator or his/her
designee according to the following schedule:

a. No later than one (1) business day after the purchase date, or within one (1)
business day of return from travel status, whichever is later;

b. Delivery receipts or packing slips no later than two (2) business days after the
received date; and

c. Proof of secure internet or telephone purchase by copy of purchase
confirmation page from vendor’s website or a signed copy of item ordered
from (i.e. catalog page, brochure, flyer, etc.), no later than two (2) business
days after the purchase date.

Any official or employee issued a credit card will be personally responsible for immediately
reimbursing the City for any unauthorized purchases or for failure to submit sufficient
documentation of purchases. Such wrongful use will also be subject to applicable laws and
terms outlined in Section J.

If a cardholder experiences denials when using a credit card, he/she is to contact the City
Administrater-Finance Director with the date, vendors or merchant's name, dollar amount, and
approximate time of the attempted purchase. The Finance Director City-Administrator shall then
investigate the denial.

F. Tax Exemption. Notify the vendor or merchant that the credit card transaction is exempt
from all local and state sales taxes or federal excise taxes for goods and services purchased in the
State of Michigan.

G. Credit Card Security. Any official or employee issued a credit card is responsible for
its protection and custody. The credit card should always be treated with a level of care that will
secure the card and account number.

1. Storage of the credit card. Credit Cards will be stored at a secure location at City
Hall and may be checked out upon request to the City Administrator, of the card
holder. Credit Cards are to be returned to the City Administrator once the transaction
has been completed._The City Administrator shall notify the City Treasurer when
checking out the city credit card.




2. Credit card account number. Guard the credit card account number carefully. Do
not write or post the number, other than where required for completing order forms.

3. Lost or stolen credit cards. 1f the credit card is lost or stolen, immediately notify the
City Administrator and, if possible, the organization who issued the card.

4. Personal liability. The credit card will not impact the cardholder's personal credit
reference. The City issued credit card is a corporate liability card, not a personal
liability card. The cardholder does have a responsibility to use the credit card in an
approved manner.

H. Procedures for Credit Card Payment. The Finance Director City-Administrator shall
review and approve all invoices received for payment made prior to their submission and
approval for payment. The balance including interest due on any credit card account shall
always be paid in full by the due date listed on the invoice, but not more than 60 days after the
initial statement date, so as to avoid any unnecessary finance charges.

I. Applicability of Law. This policy does not limit the applicability of chapter XXIVA or
section 174, 175, 219a, or 490a of the Michigan penal code, Act No. 328 of the Public Acts of
1931, being sections 750.157m to 750.157w, 750.174, 750.175, 750.219a, and 750.490a of the
Michigan Compiled Laws; section la of the code of criminal procedure, Act No. 175 of the
Public Acts of 1927, being section 769.1a of the Michigan Compiled Laws; or any other law, or
ordinance, applicable to use of a credit card, issued by the City, for other than official business of
the City.

J. Penalty for Wrongful Use. Any official or employee of the City of DeWitt who violates
the provisions of this policy shall be liable for any City funds paid contrary to this policy and
may be subject to civil and/or criminal action. Employees responsible for violating this policy
shall also be subject to disciplinary actions provided for by in the City of DeWitt policies and
applicable laws, up to and including dismissal or discharge.

Authority

This policy is enacted immediately upon approval of the City of DeWitt City Council, as
reflected in the regular meeting minutes dated May—3-2044

MERCHANDISE RETURNS AND EXCHANGES

The Cardholder is responsible for contacting the merchant when merchandise purchased with the
Purchasing Card is not acceptable (incorrect, damaged, defective, etc.) and arranging a return for
credit or an exchange. If merchandise is returned for credit, the Cardholder is responsible for
obtaining a credit receipt from the merchant and retaining that receipt with the documentation for



that purchase. Receiving cash or checks to resolve a credit is prohibited. If merchandise must be
exchanged, the Cardholder is responsible for returning the merchandise to the merchant and
obtaining a replacement as soon as possible. Documentation showing the proper resolution of the
exchange is to be retained with the support documentation for that purchase. In the event of a
return, exchange or other credit transaction, the Cardholder is responsible for notifying the
Finance Director of any dispute within seven (7) days.

The Cardholder is responsible for notifying merchants that the City of DeWitt purchases are not
subject to sales tax. A form evidencing the City of DeWitt’s sales tax exemption can be obtained
from the City Treasurer or Finance Director.

All purchase documentation must be submitted by the Cardholder to the Finance Director within
seven (7) days of transaction.

All discrepancies must be investigated and resolved. The disposition of each discrepancy must be
documented and retained with the Support Documentation and/or Statement of Account.
Cardholders are accountable for all discrepancies.

Credit Card Rewards

Rewards or points of monetary value accumulated by the use of city credit cards shall be
primarily used to pay down balance(s) of the city credit cards. Accumulated rewards or points
that are unable to be used towards paying down a balance(s) on a city credit cards may be used
for purchase of applicable office supplies with prior approval of the City Administrator or City
Treasurer.




Staff Report for Council Agenda Item

Agenda Item: NB #3
Meeting Date: September 23, 2024

TO: Mayor Leeming and Council Members

FROM: Dan Coss, City Administrator

DATE: September 19, 2024

RE: MML Liability & Property Pool Election — Board of Directors

FACTS: There are two (2) candidates for two (2) positions on MML Liability and Property

Pool Board (City’s General Liability carrier). Attached is information for each of the two
candidates.

RECOMMENDED ACTION: To cast a ballot for Thad Beard, Manager, City of Rockford;
Dan Swallow, Manager, City of Tecumseh for a three-year term beginning January 1, 2025 for
the MML Liability & Property Pool Board of Directors.

MOTION BY: SECONDED BY:
ROLL CALL VOTE: Ostrander VanDyke
Donohue Kellogg

Hunsaker Whitman




michigan liability & 1675 Green Road

m tdinal Ann Arbor, Ml 48105
municipa property P: 734-662-32066

league pool 800-653-2483
F: 734-662-8083
mml.org
To: Members of the MML Liability & Property Pool
From: Michael J. Forster, Fund Administrator

Date: September 9, 2024

Subject: Pool Director Election

Dear Pool Member:

Enclosed is your ballot for this year's Board of Directors election. Two (2) incumbent Directors have
agreed to seek re-election. You may also write in one or more candidates if you wish.

A brief biographical sketch of each candidate is provided for your review.

| hope you will affirm the work of the Nominating Committee by returning your completed ballot in the
enclosed return envelope, no later than November 8. Alternately, you may complete your ballot
online:

Go to www.mml.org. At the top of the page, hover over Programs & Services and
select Risk Management from the drop-down list. Next, look for the Jump To panel
and select Liability & Property Pool. The ballot link is on the next page, in the
Jump To panel, under Online Forms.

The MML Liability & Property Pool is owned and controlled by its members. Your comments and
suggestions on how we can serve you better are very much appreciated. Thank you again for your
membership in the Pool, and for participating in the election of your governing board.

Sincerely,

Michael J”Forster

Pool Administrator
mforster@mml.org



THE CANDIDATES
Three-year terms beginning January 1, 2025

Thad Beard, Manager, City of Rockford

« Thad has over 23 years' experience in municipal government and
has been the city manager of Rockford since 2017. He previously
' served as the City of Otsego's manager for 17 years and as the City
of Wayland's assistant manager for three years before that. He is a
member of the Michigan Municipal Executives and former member of
its Board of Directors. Thad grew up in Kalamazoo, received an
undergraduate degree from Great Lakes Christian College and a
master's degree from Western Michigan University. Thad is seeking
election to his second term.

Dan Swallow, Manager, City of Tecumseh

Dan has more than 18 years' experience as a municipal official and
has been the City Manager of Tecumseh since 2015. Previously, his
government career included tenures with the Toledo Metropolitan
Area Council of Governments, Van Buren Township, and as the
Economic & Community Development Director for the City of
Monroe. He has credentials from the American Institute of Certified
Planners (AICP) and actively participates in the Michigan
Association of Planning and Michigan Municipal Executives. Dan
grew up in the small northeastern Michigan community of Alpena.
Dan is seeking election to his second term.






09/18/2024 10:30 AM INVOICE APPROVAL BY VENDOR REPORT FOR CITY OF DEWITT Page: 1/1

User: PAUL POST DATES 09/05/2024 - 09/18/2024
DB: Dewitt BOTH JOURNALIZED AND UNJOURNALIZED OPEN AND PAID
BANK CODE: 01
Claimant Amount Claimed Amount Owed Amount Rejected
1. APPLIED INNOVATIONS 107.65
2. ATE&T 6.00
3. BASIC INSURANCE 69.60
4. C2AE 23,365.38
5. CMP DISTRIBUTORS, INC. 691.60
6. CONSUMERS ENERGY 13,652.75
7. DAWN PYSARCHIK 90.67
8. DAZZLE CLEANING SERVICE 95.40
9. EISELER OIL COMPANY 1,999.03
10. FORESIGHT GROUP 91.45
11. FOSTER SWIFT 11,484.00
12. GILBERT'S TRUE VALUE HARDWARE 382.22
13. INVOICE CLOUD, INC 117.80
14. LAWN SPRINKLERS 40.48
15. MARY LOU GALARDI 150.00
16. MAURER'S 168.90
17. MERS 40.17
18. MICHAEL NUNHAM 65.72
19. PEGGY BROWN 125.18
20. PHP MEDICARE 88.00
21. PLEUNE SERVICE COMPANY 450.00
22 . ROBERT WATSON 235.71
23. S. C. C. M. U. A. 45,938.17
24 . SUNBELT RENTALS 102.91
25. TSC TRACTOR SUPPLY 80.95
26 VC3 INC. 447.70
27. VERIZON WIRELESS 455.23
28. WBI, INC. 28.49

***TOTAL ALL CLAIMS*** 100,571.16



InvoiceCloud’

City of Dewitt, MI:

Daily Management Report for 9/18/2024:

Invoice Type YTD # YTD 5 MTD # MTD & Day# Day$s Paperless # AutoPay #
Summer Tax 77  8315,123.22 27  5131,27544 1 5453155 0 58
Winter Tax 138 3130,985.56 a 50.00 0 20.00 0 85
Utility 2,690 $382 46019 4 56090.17 ] %0.00 1,064 595
Misc./General Receipts 210 543,132.19 5 53,755.00 0 50.00 0 0
Building Permits 200 536,440.60 g 5933.00 0 50.00 ] 0

Invnicéfiléud"

Cloud add no-reply ¢@ invoicecioud.net to your address book. © 2010-2020, Invoice Cloud. All rights reserved.



Chamber News

September 16, 2024
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Loretta Spinrad, Editor

Official Newsletter of the DeWitt Area Chamber of Commerce
1120 Commerce Park Drive, S5te C, DeWitt MI 48820

Phone: 517-624-2953 Fax: 517-624-2948

Email: Loretta@dewittareacc.org

Website: www.dewittareacc.org

| DeWitt Area Chamber of Commerce 2025 Community Resource Guide coming soon! |

Halloween Trick or Treat Trail

WA AT ARG SMILES saffin
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The DeWitt Chamber and the Chamber Foundation will host the

6th Annual Halloween Trick or Treat Trail, Saturday October 19 at
Riverside Park 12:00—3:00 pm We are adding a few additional activities
this year and eliminating the haunted house.

The afternoon festivities will include two inflatables, pumpkin
decorating, pet costume contest, and vendor booth decorating contest.
There is no charge to be a vendor; however registration is required.
Over the years we have seen as many as 600 children. All businesses,

governmental entities, and non-profit organizations are invited to
participate. Chamber Membership is not required.

DeWitt Area Chamber of Commerce

Dresents
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The Festival of Treez [z a
charity fundraizer fedaturing
Decorated Christmas Trees
& Themed Gift Bazkets
that will be sold via
Silent Auetion
Items will ba on dizplay at
113 £ Bridge St, DeWitt
December 4 —Decembaer 7
Final bidz due 6 pm
December 7

Join the fun by participating
in the 12th annual parade
The only requirement iz
lotz the lights!

Parade Stepz Off at 5:30 pm
Dacembar 7, 2024

Dbt Area
Chamber Cha
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The DeWitt Chamber Foundation will host the 9th Annual Festival of
Trees, Wednesday, December 4 through Saturday, December 7 at 1135
Bridge S5t, DeWitt (the former Chamber Office). This is a fundraising
event with all proceeds donated to help people in need during the
holidays. We are seeking donations in the way of decorated Christmas
Trees (artificial only) and themed gift baskets which can then be sold via
a silent auction, Trees and baskets will need to be delivered by 6 pm,
Monday, December 2, 2024,

The DeWitt Chamber will host the 12th Annual Christmas Light Parade,
Saturday, December 7. There is no cost to participate. All participates are
required to have lights and please no Santa’'s as the Chamber will
provide 3 ride for 5anta as his halpers.

Registration forms are attached.

Community Resource Guide

DeWit Area January 2025

Community Resource Guide

DeWitt Community
Senior Club House
Parks & Recreation
Governmenl Services

Articles pertaining to
your business, home,
health, and finances.

Official Publication of 1 he
DeWitl Area Chamber of Commerce

Chamber Community Resource Guide: The DeWitt Area
Community Resource Guide is intended to promote the
attributes of the DeWitt Area and our members. This
magazine is undergoing a transformation and will offer
members the opportunity to offer informative content,

The publication will continue to showcase the DeWitt Area,
its parks, services, retail, and points of interest throughout
Clinton County. We have found the magazine to be guite
beneficial to new residents and a reminder to those who are
long-time residents what DeWitt and Clinton County have to
offer.

This year Chamber members will be showcased by
categaories with a cover piece for each industry.

New to the publication will be guest articles. We are inviting
Chamber members to submit informative articles

pertaining to their industry category. Articles will be subject
to review by the Chamber Board of Directors. These articles
must have educational value and are not intended for
personal promotion. Members will be given appropriate
recognition as author of the article so please include a
picture.

Price to advertise is based on cost to produce and mail to
over 14,000 homes and businesses in the larger DeWitt
Area,

Wednesday, October 9, 2024
4:00—6:00 pm

1120 Commerce Park Dr, Ste C
DeWitt

Drop in and check out the new Senior Club House
and the activities being offered
to our senior community. Chﬂew‘ﬂ

Upcoming Events . . .

October 2:  11:30 Chamber Round Table Discussion. The
“Good, Bad & Ugly of Marketing” This will be an interactive
discussion,

MNovember & 11:30 Chamber Luncheon— Guest Speaker is
Jodi Schafer. Jodi is an expert in the Human Resources Field
and owner of HRM Services, She will be discussing the new
Mandatory Sick Leave Policy which affects all employers. The

Plant Professionals is sponsoring lunch.
December 4:  11:30 Chamber Christmas Luncheon

December 4—7: Chamber Foundation’s Festival of Trees, a
charity Fundraiser

December 7 DDA's Christmas Market Bvents and the
Chamber’s Christmas Light Parade




DeWitt Area Chamber of Commerce
Drasents

g Al Festival of Treesanel
th Al Electyic i ) Parade

The Festival of Trees is a
charity fundraiser featuring
Decorated Christmas Trees
& Themed Gift Baskets
that will be sold via
Silent Auction
Items will be on display at
113 S Bridge St, DeWitt
December 4 —December 7
Final bids due 6 pm
December 7

Join the fun by participating
in the 12th annual parade
The only requirement is
lots the lights!

Parade Steps Off at 5:30 pm
December 7, 2024

Chamber

DeWitt
oo Chamber

Ounda lon 1120 Commerce Park Drive, Ste C 517-624-2953
www.dewittareacc.org Loretta@dewittareacc.org



Participant Registration

‘F 0 a[ T Hosted at 113 S Bridge St.
i est[\) e Downtown DeWitt
The 2024 Festival of Trees for Charity

,;;" will include decorated trees and themed gift baskets!

; Viewing and Bidding will begin Thursday December 5.
Bidding will Close at 6pm, Saturday December 7.
Proceeds are donated to local charitable organizations!

Tree Requirements
e All trees must be of artificial materials. No fresh trees will be accepted for safety purposes
e Trees can be of table height or up to 10’ tall
e All trees must be fully decorated
Holiday Gift Baskets
e Should be a themed basket suitable for gift giving. Please no perishable items or fresh flowers.

All trees and baskets will be sold by silent auction to the highest bidder over the declared reserve
All trees and baskets must be on site and fully decorated by 6 pm, Tuesday, December 3

Please complete the registration form including the retail cost of the decorated tree or basket
so reserve amount can be determined for bidding purposes.

Contact Person

Company Name

Address City Zip

Phone No. Email:

Please indicate donation:

Tree Tree Height Basket Retail Value $

Theme

DeWitt
Chamber
Foundation o2

www.dewittareacc.org



12th Annual
DeWitt Christmas Light Parade
Saturday, December 7, 2024

5:30 pm
Downtown DeWitt
DeWitt Area
Chamber of Commerce
Parade Application

Contact Person

Company/Organization Name

Address

City Zip Code

Phone No. Email:

Description of Entry including Length and Width of Entry

Theme

NO SANTA OR MRS. SANTA ENTRIES. Due to the darkness, no throwing of candy will be allowed for safety

purposes. Parade Entry: Line Up will begin at 4 pm. All entries must be in place by 5 pm.

Volunteers Needed
2:30-4:30 pm
(set up)

4:30-6:30pm
(barricade workers)

Hosted by
DeWitt Area Chamber of Commerce

1120 Commerce Park Drive, Ste C
Phone: 517-624-2953  Fax: 517-624-2948

Email: Loretta@dewittareacc.org
www.dewittareacc.org



12th Annual
DeWitt Chamber's Christmas Light Parade
Saturday, December 7, 2024 5:30 pm
Downtown DeWitt

Name of Entry (For Announcer)

Organization

Description for Public Remarks

IN CONSIDERATION OF BEING PERMITTED TO PARTICIPATE IN THE DEWITT CHAMBER’S CHRISTMAS LIGHT PARADE AND/OR OTHER
ACTIVIITES RELATING TO THE PARDE I, MY ORGANIZATION, MY FELLOW MEMBERS OF THIS ORGANIZATION AND THEIR
EMPLOYEES, AGENTS, SUCCESSORS, ASSIGNS, HEIRS AND NEXT OF KIN:

1. HEREBY RELEASE, WAIVE, DISCHARGE AND COVENANT NOT TO SUE the Parade, the City of DeWitt, the DeWitt Area Chamber
of Commerce and/or all Parade participants, directors, officers, employees or agents (Releases) of any of the foregoing from
all liability to me, my organization, fellow members, employees, agents, assigns, heirs and next of kin.

2. HEREBY AGREE TO DEFEND, INDEMIFY AND SAVE AND HOLD HARLMESS the Releases and each of them from any loss, liability,
damage, or costs they may incur due to my presents in any way observing, working for, or participating in the parade.

3. HEREBY ASSUME FULL RESPONSIIBILITY AND ANY RISK OF BODILY HARM, DEATH OR PROPERTY DAMAGE due to the negligence
of Releases or otherwise while observing or working for or participating in the Parade.

4. 1HAVE READ AND VOLUNTARILY SIGN THE RELEASE AND WAIVER OF LIABILTY AND INDEMITY AGREEMENT, and further agree
that no oral representations, statements, or inducements apart from the foregoing written agreement have been made, and
that this Release is being relied upon by the Parade in permitting my organization to participate in this Parade. | also represent
that | am authorized to sign this document on behalf of my organization.

Signature Date
Printed Name
Cl Dethtl;\rea DeWitt Area Chamber of Commerce
1120 Commerce Park Dr, Ste C, DeWitt 48820
0 COMMERCE Phone: 517-624-2953  Fax: 517-624-2948

Email: Loretta@dewittareacc.org www.dewittareacc.org
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Participant Registration

Business or Organization Name

Contact Person

Phone

Email

Businesses, non-profits, and governmental entities are invited to participate Saturday, October 19.

There is no cost for Trick or Treat Trail participation, however, registration is required..

This is a free event for the community, please no fundraising or selling.

All trick or treat vendors will be assigned a space at no charge. Each participant is responsible for their
own tent/table/chairs. Set up will begin at 10:30 am

We will also have contests for Vendors this year.

Please return Registration Form to the DeWitt Area Chamber of Commerce Office via email or
fax 517-624-2948

Questions: Contact the Chamber Office at 517-624-2953 or 517-331-1201

Email: Loretta@dewittareacc.org
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